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1.  Introduction.  You have received an involuntary discharge for a particular reason, and with a particular characterization (e.g., a general discharge for a pattern of misconduct).  There is a way that you can ask the Air Force to change the reason for the discharge, change the characterization to something better (such as honorable), or even reinstate you into the Air Force.  This guide is intended to provide basic information on how to apply to change a discharge, and where you can get further information.  After reading this handout you should visit the Air Force Review Boards Offices website, http://www.afpc.randolph.af.mil/safmrbr/ .

2.  Where to Apply to Change Your Discharge.  As a general rule, you must first apply to the Air Force Discharge Review Board (AFDRB) to have your discharge changed.  You would, however, apply directly to the Air Force Board for the Correction of Military Records (AFBCMR) if you want to change a dismissal, bad conduct, or dishonorable discharge received at a general court-martial.  You would also apply directly to the AFBCMR if you want to be reinstated.  The AFBCMR is kind of like the "Supreme Court," and is your last resort if all other administrative remedies don't work, including the AFDRB.  So unless your situation is one of the four just described, you must apply to the AFDRB first.

3.  Information About the Air Force Discharge Review Board.  Contrary to a popular rumor, there is no "waiting period" before you can file an application.  But the application must be filed within 15 years.  The AFDRB is authorized to change the reason for discharge and/or the character of discharge.  The AFDRB can only change your discharge; it does not have the authority to revoke the discharge or reinstate anybody.

The objective of the review by the AFDRB is to examine the propriety (was it proper) and equity (fairness) of the discharge.  You are entitled to a personal appearance before the AFDRB and to be represented by counsel (at your own cost).  You cannot receive a worse discharge than when you are separated as a result of the review.

The AFDRB will only consider information up to when you were discharged; what you did after separation is generally irrelevant.  The AFDRB will consider the following as some of the valid reasons to change a discharge:

1.  An error of fact, law, or procedures.

2.  A retroactive change in applicable Air Force policy.

3. Substantial doubt that you would have received the same discharge under current policies.

4.  The discharge was inconsistent with standards of discipline in the Air Force at           

      the time.

5.  A change is warranted based on your military record and other information  

     given to the AFDRB.

These affidavits may include statements from your military defense counsel, character references, letter from employers, psychiatric evaluations, certificates from schools or civic organizations, letters from clergy and your family, a copy of your credit rating, and statements from local law enforcement agencies.  Remember, however, that the evidence should relate to the discharge, not what you've been doing since then.  One exception is showing negative effects of the discharge (e.g. inability to get a job) that far outweigh the reasons for the discharge, and thus make the discharge inequitable.

In addition to the affidavits submitted, your application should include specific reasons why your discharge should be changed.  On a separate sheet of paper put the following title centered at the top: ARGUMENT/CONTENTIONS.  Then put your full name and service number.  Underneath that, state concisely the reasons your discharge should be changed, numbering each of the arguments you make.  After each argument, briefly explain why that reason for discharge upgrade applies to your case.  For example, if you received an Article 15 for an offense and it was a very minor incident, you will want to lay out the facts of the offense and explain the circumstances of the Article 15.  Refer specifically to the affidavits in your list of arguments.  At the conclusion of each argument, write the words "and so warrants (whatever change you want)."  Be sure to point out any possible legal errors in your case.  Then attach those sheets to the DD Form 293.

In block 9 of the DD Form 293 you must state whether you or your attorney wish to appear before the AFDRB.  A personal appearance is strongly recommended because it greatly increases your chance of success.  You do not have to have an attorney present in order to get a hearing.  The government will not pay any of your expenses for this trip.

A record of prior decisions made by the AFDRB and other review boards is maintained in Washington.  Seeing how other cases were decided may help you by showing reasons used to change other discharges.  Your state Veterans Affairs Office or one of the service organizations listed on the DD Form 293 can help you find these records and index to the records.  If you find some prior cases that may be helpful in your appeal, copies may be obtained by writing to:

DA Military Review Boards Agency

Attn: SFBA (Reading Room)

Room 1E520, The Pentagon

Washington, DC 20310

4.  How to Apply to the AFDRB.  You will apply to the AFDRB using the DD Form 293, "Application for Review of Discharge or Separation from the Armed Forces of the United States."  That form is available at most DOD installations and regional offices of the Veterans Administration, or by writing to:

DA Military Review Boards Agency

Management Information and Support Directive

Armed Forces Reading Room

Washington, DC 20310-1809

You must state in block 7 of the DD Form 293 what corrective action you seek, for example 'That my discharge be recharacterized as honorable."  In block 8 of the DD Form 293 you must list all the evidence you are submitting to support your application.  All statements or affidavits submitted to the board must be sworn (i.e., signed under oath).

More information concerning application to the AFBCMR is provided in Air Force Instruction 36-3208 and Air Force Pamphlet 31-5.  You may obtain a copy of the instruction and/or instruction under which you were discharged by specifically requesting the regulation, and indicating the date and authority for your discharge as shown on your official separation document.  Send the request to:

DA Military Review Boards Agency

Attn: SFBA (Reading Room)

Room 1E520, The Pentagon

Washington, DC 20310

5.  Information About the Air Force Board for Correction of Military Records.  The Air Force Board for Correction of Military Records may correct any underlying error or injustice in your military record, as well as change your discharge.  You may apply to the AFBCMR if you receive an unfavorable decision by the AFDRB, or if you fit into one of the categories permitting direct application to the AFBCMR.

The AFBCMR consists of three civilians and is somewhat slower than the AFDRB in processing applications.  You apply to the AFBCMR by submitting a DD Form 149, "Application for Correction of Military or Naval Records."  Normally, you must apply within 3 years of the alleged injustice, although this requirement may be waived in the interest of justice.  Again, there is no "waiting period."  You have the right to submit affidavits and other evidence in your behalf.  You do not have a right to personal hearing, but can request one anyway.  The AFBCMR rarely grants such hearing requests.

Each case is evaluated by a reviewing agency of the service involved.  This agency will write an advisory opinion.  It is important that you request a copy of the advisory opinion in your DD Form 149 so that you may rebut any errors contained in that opinion.  The AFBCMR will then take a position based upon the advisory opinion and its recommendation.  It takes about 8 months for the board to arrive at a decision, if the AFBCMR rules against you, contact the examiner who wrote the advisory opinion and request that he point out the weakness in your case.  Thereafter, submit a request for reconsideration and attach any new evidence you can gather to rebut the weakness pointed out.

6.  Obtaining Your Records.  The first step toward changing your discharge is to obtain a complete set of your military records, if you are presently on active duty awaiting separation, get a copy of your squadron file (PIF), UIF, and personal records from the MPF locally.  You may also write to HQ AFMPC/MPCSOM2A, Randolph AFB, TX 78150, and request a copy of your entire military record.

To obtain a copy of your record once you are out of the service, obtain a Standard Form 180 (available at any VA Office).  You may also download a Form 180 at http://www.nara.gov/regional/mprsf180.html.  Section 2, number 1, of the SF 180 asks you to explain what you need.  You should write "complete service and medical records." In section 2, number 4, write "discharge review."  If you decide to request a copy of your military records, the AF 180 should be mailed in and records received before you send in your application for discharge review.  This will avoid delay because once your application is received, your records are forwarded to the appropriate board and are not immediately available for copying.

Mail the original SF 180 to the National Personnel Records Center, Military Personnel Records, 9700 Page Blvd., St Louis, MO 63132-5000.  Records of investigations and transcripts of courts-martial are also available if you request them on the SF 180.  Send all correspondence in the procedure by certified mail with return receipt requested.

7. Sources of Legal Assistance.  If you are separated from the Air Force, you have no further right to free assistance from an Area Defense Counsel or any other military attorney, if you need or want legal assistance in applying to change your discharge, you will have to hire a civilian attorney.  Attorneys who specialize in these cases sometimes advertise in the "Air Force Times."  You can also consult the following organizations:

1.  Military Law Project

     Washington University School of Law, Campus Box 1206

     St Louis, MO 63130-4603

     (314) 899-5000, Ext. 5537/5546/5521


2. Midwest Committee for Military Counseling

    South Woodlawn Avenue

               Chicago, IL 60637

               (312) 363-2587

3.  The Lawyer's Military Defense Committee

     Davenport Circle Bldg/Suite 604

    
     1346 Connecticut Ave., NW

     Washington, DC 20036

     (202) 659-1136

4.  Veterans Education Project, 6th Floor

 
     1346 Connecticut Ave., NW

     Washington, DC 20036

     (202) 466-2244 or (202) 296-7592

Some national service organizations, such as the American Red Cross, American Legion, Disabled American Veterans, Veterans of Foreign Wars and Jewish War Veterans may also be able to help you.  You can locate the local chapter through the phone directory.  Finally, try to obtain a copy of the pamphlet titled "Veterans Self Help Guide to Discharge Upgrading," which is published by the VA. 

Your complete application package should be sent to the Air Force Military Personnel Center, AFMPC/DPMDOA1, Randolph AFB, TX 78150.  The case is then set for a hearing 30 to 60 days in advance.  Normally it takes approximately 6 months after filing your application for the Air Force Discharge Review Board (AFDRB) to hear your case.  After the AFDRB holds its hearing, hopefully with you present, it will deliberate in closed session. You will be informed of the final decision by letter about 4 weeks later, if you have not heard an answer within 6 weeks, write the AFDRB.  If the AFDRB approves changing of your discharge, it will direct the Air Force Military Personnel Center to make the appropriate changes in your records.

8.  No Endorsement.  Nothing in this guide should be construed to be an endorsement of any attorney or nonfederal organization.        
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This fact sheet is provided for general informational purposes only.  It should not be used as 

a substitute for consulting with an attorney and reviewing applicable regulations.
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